
Registration 
and 

Logging in 
to the  

PPC Supplier Portal





Where to Go
https://procure.ppc.co.za



Supplier Portal Registration

Read through the following 
information then to continue:
Click on the Accept button

To get started:
Click on the Click here to register link



To submit this information:
Click on the CREATE ACOUNT button

On this page you are required to fill in User and Entity details.
Fields containing an Asterix (*) are mandatory.

Enter the User Credentials that will be 
used to log in to the Supplier Portal.
The password can be changed at any stage 
by logging in using these credentials.



Once the registration is complete, an e-mail will be sent to 
the e-mail address provided to confirm the registration.



To proceed:
Click on the CLOSE button

After Logging in for the first time, the following popup will be 
displayed, showing which sections need to be completed.

Landing Page



To begin filling out company information: 
Click on the NEXT button

Getting Started
The sections with ticks(✓) are complete and 
sections with a dash(—) are incomplete



Company Details

Fill in all applicable details

To continue:
Click on the  NEXT button

To save answered 
questions and continue 
at a later stage:
Click on the SAVE button



Services

To update services offered:
Click on the EDIT SERVICES button

To continue:
Click on the NEXT button

To select the services offered:
Expand the Category Tree and 
Tick the relevant services



Standard T&Cs

Fill in answers to any 
questions if required 
then to continue:
Click on the NEXT button



Locations

To Edit the Physical address:
Click on the ADD/EDIT button

To add a Service Delivery Area:
Click on the ADD NEW SERVICE DELIVERY AREA button



Service Delivery Information

To continue:
Click on the SAVE & CONTINUE button

Use the gray dots to add corners 
and the white dots to control an 
entire point
The polygon can be cleared by 
clicking CLEAR POLYGON

Fill in the form and then 
Select an area using the polygon
Fill in the form and then 
Select an area using the polygon



Locations

Fill in your Physical address 
details

If the Postal Address matches 
the Physical Address, 
click on the COPY FROM ABOVE 
button. 
Otherwise, fill it in manually



Contact Details

Fill in the Order Details

If the ‘Order Details’ is the same for the 
remaining contacts:
Click on the COPY FROM ORDER DETAILS 
button to duplicate the order details, 
otherwise fill in the details manually



Fill in After Hours Details

Managing Branch Locations, After Hours 
& Unavailable Dates



Fill in the Bank Details

Bank Details

To add proof of banking details 
Click on the UPLOAD ATTACHMENT 
button

To continue:
Click on the NEXT button

To Add a division/branch:
Click on the 
ADD DIVISION/BRANCH button

To manage Unavailable Dates: 
Click on the 
MANAGE UNAVAILABLE DATES 
button



BEE and BBBEE

To upload Supporting Documentation: 
Click on the Choose File button and 
select the file to attach

To add the BEE record:
Click on the ADD button

To update BEE information:
Click on the ADD NEW BEE AND BBEEE INFORMATION button



Directors and Related Parties

To Add Director details:
Click on the ADD DIRECTOR/OWNER OR RELATED PARTY button

Complete the relevant details on this screen then
to continue:
Click on the SAVE & CONTINUE button



Supporting Documents

Required Documents 
are marked Yes 
under Mandatory

To add attachments not 
listed above:
Click on the ADD OTHER 
ATTACHMENT button

Once the required/ 
mandatory attachments 
have been added
Click NEXT to continue

To view or add 
documents:
Click on the ADD 
or VIEW buttons



Declaration

Fill in the  
Designation

Complete the confirmations and
Click on the Submit button
Complete the confirmations and
Click on the Submit button

All sections should 
have a tick once they 
are completed



Thank You

Support 

Email: Procure@ppc.co.za
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